
MAINTENANCE / HOUSE-
KEEPING: 

Central Campus 

Rhonda Merritt @ 4759  

merrittr@sccsc.edu 

After 4:30pm(Emergency) 

Bazil Mathes @ 4930 

Tyger River Campus 

Leanne Burkhead @ 6206 

Cherokee County Campus 

Cynthia Duncan @ 2700 
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Our mission:  “To provide quality building construction  and renovations,  
maintenance, grounds, janitorial, safety and security, mail delivery and fleet 

services for the SCC students, faculty, staff and visitors”.  
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 CAMPUS POLICE: 

Central Campus/Tyger River 
Campus 

On campus 4911 

Off campus  (864)592-4911 

Cherokee County Campus 

On campus 2711 

Off campus  (864)206-2711 

Shipping/Receiving Staff  

Security/Public Safety and Shipping/Receiving Edition 

CAMPUS MAIL/COURIER: 

Central Campus Pickup  

MONDAY-THURSDAY: 

10:00 am & 2:00 pm 

Mail is taken to the Post Office 
at 4:00 pm. 

FRIDAY: 

10:00 am & noon 

Mail is taken to the Post Office 
at noon.  

Courier Mail to Cherokee/
Tyger River Campus:  

Courier leaves Central Cam-
pus at 10:00 am 

The Shipping/Receiving/Mail Room is a service department; we strive to provide the best 
customer service, from providing the college the best mail rate’s possible to the account-
ability of material purchased and to provide clean and dependable fleet vehicles. 

In our continuing quest to provide efficient and reliable service, we have recently 
switched to a new computerized Arrival Tracking System.  This system, much like the 
one UPS and FedEx use, allows us to scan incoming packages.  This system also sends 
out an e-mail notification to the recipients when a package arrives for them.  This sys-
tem provides the college verification and accountability. 

The mail is processed by a Pitney Bowes mail machine that can run regular mail enve-
lopes, seal, weigh and apply the correct postage.  The machine can process post cards 
and the larger envelopes also. 

We have instituted a discount mail rate for regular Fist Class mail that saves 6% off 
regular price. This is a significant savings in these difficult times for our school budget.   
We also have a procedure in place that with assistance from the departments we can 
process large volume mailings at a discount rate. 

Ed Melcher, Courier/Mail Spec.; Doug Haulbrook, Supervisor; Ray Montalvo, Ship-
ping/Receiving Assistant 

 

  



Shipping/Receiving  

Above left, Ray is scanning incoming packages with the Arrival Scanner. 

Above right, Ed is sorting incoming mail for delivery on campus.  

Fleet  Vehicles 
Fleet vehicles are available 
for official SCC business.   

Fleet vehicles are for trips 
150 miles or more round trip 
or field trips with students.  
They can be requested 24 
hours ahead for local trips 
and campus to campus trips 
pending availability. 

Only college employees can 
drive the vehicles. No stu-
dents or student workers. 

You must return fleet vehi-
cles with ½ tank of gas, re-
move all trash and report any 
mechanical problems to the 
Physical Plant Staff upon the 
vehicles’ return. 
 
 Ray and Ed complete a monthly inspection and preventive 

maintenance on one of the college fleet vehicles. 
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Campus Safety Conference 

      
SCC Campus Police Chief Andre' Kerr attended the 2009 Joint Campus Safety Conference in 
Myrtle Beach SC.   The annual conference was held from February 25th-- 27th.  The conference  
was attended by Campus Police and Security Chiefs as well as Student Services personnel and 
students from various colleges and universities in the state.   
 
A wide variety of security and college student issues were addressed at the Conference.  The 
meetings consisted of discussions on  including "Emerging Issues in Safety and Security on Col-
lege Campuses", "Making Sense of Federal Campus Safety Laws", "Prevention vs. Privacy: Men-
tal Health and Related Issues on the Higher Education Campus" and several other great college 
related topics along with many interesting break-out sessions. 
 
Time was set aside for the Chiefs and Security directors to visit with their peers and discuss is-
sues at college campuses around the state and how each college handles them. 
 
 This is the 7th South Carolina Joint Campus Safety Conference 
that Andre' has attended and he always looks forward to the valu-
able information received at these meetings. 
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Shown at right is Campus Safety officer Bobby 
Kimbrell  at Cherokee Campus, he’s showing off 
our new Security Welcome Station. We have moved 
to an area on the ground floor of the Cherokee 
Training Facility.  This will allow Faculty, Staff, 
students and visitors easy access to campus safety 
and assistance. This will also raise the visibility of 
campus safety because of this location. We are near 
the large windows and the grand staircase and can 
be seen from outside of the building.  We  are 
pleased to have a  service desk as well as an area to 
work  and to monitor our camera system.  We can 
cover multiple locations at the Cherokee Campus 
at once from this location. 
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Shown in this picture, taken during this 
year's Women's History Celebration, is 
SCC's own MPO Ramses "Gator" Newman 
along with Lt. Bernard Brewton of the 
Spartanburg City Public Safety Depart-
ment.  We are sorry to say we do not know 
the students name in the photo. 
 "Gator" and Lt. Brewton (shown in a 
"Redman" training suit) is teaching the 
student how to defend herself if someone 
is trying to grab you.  As you can see the 
student is about to put a "hurtin" on Lt. 
Brewton.  The purpose of the padded 
"Redman" suit is to allow students taking 
the training to actually fight and deliver a 
blow to the instructor in order to feel what 
is needed to protect yourself from an at-
tacker. 
Ramses "Gator" Newman comes to us 
from the City of Spartanburg Police de-
partment after 25 years on the force and 
has several levels of police training such 
as investigator, self-defense instructor, 
emergency driving instructor to name a 
few. 
If you need help on the day shifts don't 
forget to call ext. 4911. 

Cherokee Campus Security 



Tyger River Campus’ Master Police Officer Jesse Harris is shown checking emergency fire pan-
els during a routine monthly fire equipment inspection.  SCC Campus Police checks all fire ex-
tinguishers, exit lights, emergency lights, and fire and burglar alarms every month. These in-
spections make sure all emergency equipment is operational in case of an emergency anywhere 
on any campus.  Campus police work closely with the maintenance department to have equip-
ment repaired or replaced as needed.  As required by law, Campus Police coordinates and takes 
part in an outside audit of this equipment by a certified fire and safety company. 

Monthly Safety Equipment Checks 

Most crimes reported to the Campus Police Department involve property rather than personal 
danger. You can minimize your chances of becoming a victim by following these common sense 
safety tips. 

• Lock-Up your car when on campus. 
• Keep valuables out of sight. 
• Lock your purse in a drawer in your office, and lock your office door even if you are only 
stepping down the hall or teaching a class. 
• Don't leave property unattended.  It takes a thief only seconds to take your valuables. 
Many of the reported thefts have occurred when the victim was nearby. 
• Identify your belongings.  Put your name or other identifying marks 
somewhere in your textbooks.  Engrave items that might interest a thief -- 
anything that is portable and valuable. Marking valuables is a proven way 
to discourage theft. 

An engraver is available for marking personal property by contacting the Cam-
pus Police Department at 592-4911. 

 

Preventing Theft on Campus 
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