
Business Affairs’ Staff Meeting Minutes 
Tuesday, May 5, 2009 

8:30 a.m. 
Room 315, Student Services Building, Central Campus 

 
         

Present: Robin Cochran, Regina Eaker, Henry Giles, Cassandra Meadows,          
Cecil Hutcherson, Myra Smith, Ray Switzer and Leslie VanHoy 

 
 
Administrative Services: 
The College’s yearly insurance renewals have been completed.  The insurance carrier will 
be recoding some of the College’s information.  It is believed the changes will result in 
lower rates for the College.  The Ford Asset coverage will be renewed June 2009.  
 
The State Office is still working on the College’s vending services bid.  When the College 
submitted the information, back in January, it was believed it would be done as a Request 
for Proposal, and then the State Office recommended that it be bid as a Best Value.  They 
now are recommending it be done as an Invitation to Bid.  If done as an Invitation to Bid it 
will put an additional burden on the College to identify vending products and prices. 
 
Vending sales at the Central and Tyger River campuses are down and have been for 
several months.  Ms. Meadows has asked Canteen for an explanation as to why sales 
have declined, but it is believed to be a result of the downturn in economy.   Refunds have 
also been down which correlates with vending purchases being down.  Revenues are 
expected to be down from original projections.  Cherokee Campus vending sales have 
been consistent. 
 
Policies and procedures are being distributed across campus as they are being updated 
and approved.   
 
 
Business Office: 
Ms. Smith, Barbara Suttles and Missy Hughes attended the Accounting Manager’s Peer 
Group meeting last week.  Discussions were held concerning upcoming changes to the 
accounting procedures.  In the afternoon, participants viewed a NACUBO Webinar. 
 
Clarification is expected concerning a question asked by Ms. Smith at the Peer Group 
meeting, on behalf of Nancy Garmroth, as to why the State Board for Technical & 
Comprehensive Education audits the lottery tuition assistance records and the individual 
College’s also have the records audited during their annual financial audits.  If it is not 
necessary for the Colleges to include the special financial aid audits in their annual 
independent audits, a savings could be recognized.  At this point efforts are being 
duplicated.   
 
Colleges utilizing Datatel software use a separate numerical code to identify the different 
funds being utilized.  Such as 10--- for departmental funds, 20--- for grant funds, etc.  A 
numerical code is being created, 26--- for anticipated stimulus funds.  The Accounting 
Manager’s Peer Group will meet again in June to discuss year end close out guidelines.    
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Ms. Smith, Ms. Eaker and Pete Gallen will meet May 6, 2009, to develop the College’s 
Red Alert guidelines that will safeguard employee and student identities.  
 
Barbara Suttles will be attending Datatel training on Account Receivables at York 
Technical College May 6 – 7, 2009.  
 
Business Office staff are preparing for the yearly financial auditors visit the week of May 18 
– 22, 2009.   
 
 
Book Inn/Purchasing: 
 
Book Inn:   
They are prepared for summer registration next week.  It was noted that students have 
already begun purchasing textbooks and supplies.   
 
An analysis of the Book Inn’s revenues reflects they will end the year in good financial 
standing.  
 
Inventory was completed the week of spring break, March 31 – April 3, 2009.  
 
The Book Buy Back was held last week.  The College recognized a $9,000 commission, 
the highest ever.   This fiscal year approximately $17,000 in commissions received from 
the Book Buy Backs is earmarked to repay the cost of the new cash registers installed last 
year in the Book Inn.  It was originally believed it would take approximately 3 years to 
repay the debt, but with the increase in students this fiscal year, the debt may be repaid as 
early as the end of fall term 2009.    
  
 
Grants: 
 
Ms. VanHoy shared she recently submitted two quarterly progress reports to the S.C. 
Department of Commerce, and she hosted a College Town meeting for the grants group 
on May 4, 2009. 
 
This week she will be completing and submitting a FINRA financial literacy project concept 
paper; reviewing application guidelines for state energy program (stimulus grants) and 
Child Care Access Means Parents in School (CCAMPIS).  On Thursday she will sit in on a 
Perkins webinar and a Spartanburg natural resources presentation. 
 
On May 13, 2009, Ms. VanHoy will participate in a webinar on the Recovery Act targeted 
to community colleges.  
 
The Perkins Local Plan and SC DHEC Collegiate Recycling proposal are due May 22 and 
the ARC energy grant proposal is due May 29, 2009. 
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Human Resources (HR): 
 
Ms. Eaker left the meeting early due to an unexpected matter that required her attention.   
 
 
Physical Plant: 
 
Mr. Switzer will work with Ms. Meadows to be sure she has the correct costs associated 
with the recently completed projects so the appropriate insurance coverage can be issued.   
 
The New Chiller Addition project has been completed.  The final inspection with the State 
Engineers went well. 
 
The renovation project for E-46 & E-49 labs began yesterday, May 4, 2009. 
 
The Office of the State Engineers has completed their review of the Gaines Renovation 
Project.  They are ready to bid the project, once funding is identified by the College.   
 
Mr. Switzer and Glenn Miller attended a meeting last week concerning funds being made 
available through the stimulus package for energy management.  The deadline for 
application is September 1, 2009.  Energy conservation plans must be in place prior to any 
awards.  Samples of plans were shared at the meeting and will be used as a beginning 
point in developing the College’s plans.   The United States Department of Energy must 
approve the South Carolina Department of Energy’s plans prior to awards being made to 
institutions across the state. 
 
On May 13, 2009, physical plant staff will be attending training in Greenville dealing with 
construction procurement guidelines and changes.  
 
Tyger River Building (TRB): 
The Front Office Renovation - Phase III project’s final inspection went well and certificate 
of occupancy received.  
 
 
Business Affairs: 
 
Mr. Giles attended the College’s graduation ceremony held May 2, 2009, at the 
Spartanburg Memorial Auditorium.  There were approximately 650 graduates, with about 
300 actually participating in graduation exercises.    
 
At this point we have finished 9 months of the fiscal year.  Summer enrollment figures look 
good.  Tuition payments have been steady in the Business Office and textbooks are being 
purchased in the Book Inn, both are good financial signs.  
 
Budgets continue to be tight with 90% of projected funds being spent to date.  Curriculum 
and Corporate and Community Education are not meeting revenue projections.  Business 
Affairs’ staff was cautioned not to over spend their departmental budgets.  If this does 
happen the supervisor will receive a below on their EPMS evaluation.  Only emergency 
purchases are being made at this time.   The President’s approval, along with justification 
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as to why it is an emergency purchase, is necessary before the emergency purchase will 
be processed. 
 
The financial auditors will be on campus the week of May 18 – 22, 2009. Mr. Giles 
reminded everyone to be working on their Risk Management plans.   Mr. Giles will provide 
them an update as to where the departments stand and that work will be continuing on 
them.   The final information will be combined into one document for future reference.  
Supervisors should be prepared to provide access to necessary information during the 
audit visit.  
 
Registration will be held the week of May 11 – 15, with classes beginning May 18, 2009. 
 
The College has good community support which is making the possibility of a downtown 
center a very good possibility. We also anticipate having a presence in Union, SC this fall.  
These are great opportunities for the College, but create a burden on staff.   
 
The Budget Planning session scheduled for May 8, 2009, has been cancelled.  At this 
point the College does not have a good idea as to what funds are going to be available for 
FY 2009/10.  It is hoped that information will be forthcoming from the State soon.  The 
College’s best case scenario would be to begin the new fiscal year with $800,000 less than 
last year.  The State Board for Technical and Comprehensive Education has a freeze on 
tuition fees at this time, so we can not expect these funds to be available to off-set the 
budget deficit.  
 
A budget request for FY 2009/10 has been submitted to Spartanburg County requesting 
$5,158,170 in operational funds.  The College also requested an additional $235,004 for 
Smart Jobs.  The Smart Jobs program has seen a significant increase in participants 
seeking help in finding employment this past year. 
 
Items discussed at the President’s Council meeting on May 4, 2009, included:  Mike 
Forrester made a presentation on the Small Business Incubator for Spartanburg County to 
the President’s Council members and will work with Faculty and Staff Development to 
present the program to staff as well. 
 
Supervisors that anticipate any additional demands on their departments, new equipment 
needs or organizational changes should provide the information to Mr. Giles prior to the 
next budget planning meeting scheduled for May 22, 2009.   
 
Mr. Giles shared that he will be attending a Chief Business Officer’s meeting in Columbia 
on May 6 & 7, 2009.  
 
Recorded by: 
 
Robin Cochran, CPS 
Administrative Assistant 
 
Meeting Chair: 
 
Henry Giles, Executive Vice President 


