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Business Affairs’ Staff Meeting Minutes 
Tuesday, July 8, 2008 

Room 315, Student Services Building, Central Campus 
 
         

Present: Robin Cochran, Regina Eaker, Henry Giles, Cecil Hutcherson, 
Cassandra Meadows, Myra Smith and Ray Switzer 

 
 
Administrative Services: 
Recent updates to State policies and procedures have been forwarded to President’s Council 
members.  A hard copy was forwarded to Ms. Cochran to use in updating Mr. Giles’ manual.  
 
In recent months, Ms. Meadows has received more questions than normal concerning 
Policies and Procedures.   Ms. Meadows refers the inquirer to the relevant policy and/or 
procedure, as needed.  If additional clarification is needed, they are also referred to the 
person responsible for updating the policy and/or procedure.   
 
The College’s contact person for Liability Insurance at the State Systems Office, Ms. Judy 
Hrinda, has recently retired.   Ms. Meadows will inquire about a new contact person. 
 
Corporate and Community Education plans on renewing their 3 year contract with Prometric.  
The Company has requested the College carry a $1 million liability insurance policy versus 
the $600,000 policy that has been carried in the past.  The State’s liability insurance 
guidelines have been provided to Ms. Rita Hunt.  The College should be included on 
Prometric's liability insurance for the same amount they are covered on the College’s.  
 
Ms. Meadow is working with the Procurement Office to rebid the College’s student accident 
insurance policy.  Statistical information, needed for the bid process, has been requested 
from Pearce and Pearce.  A brief discussion was held about possibly increasing the College’s 
maximum coverage limit per incident.  The majority of student claims, submitted in recent 
years, have been less than $500, with only a couple exceeding the maximum limit.  The 
College’s current maximum coverage amount, $5,000 per incident, is believed to be 
adequate.  
 
Ms. Leanne Burkhead requested some room utilization changes at the Tyger River Campus.  
Ms. Meadows is making the changes on the College’s facility reports.  
 
Canteen Services has been approached about donating beverages again for students during 
fall registration.  Ms. Meadows reported they have agreed to provide a selection of beverages 
and she will work with them to coordinate the distribution. 
 
Because of the renovations in the East Building for the Culinary Arts program, the SCC 
Foundation’s vending machine for water and the microwaves are being temporarily moved to 
the main vending area outside of the Faculty/Staff Lounge.  Additional seating in this area will 
also be added.  After the renovations are complete a student study area will be designated.  
A suggestion was made that after the Corporate and Community Education staff move to the 
Gaines Building, maybe one of the offices near the current vending area could be utilized for 
a student study area.    
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Due to technology changes scheduled for February 2009, televisions in the classrooms and 
faculty/staff lounges across campus will no longer work.  Mr. Giles would not be opposed to a 
satellite dish system being installed for the campuses as long as the televisions could be 
controlled.  Monitors, utilizing the system, could also be installed in the hallways and relay 
information to the students.  Ms. Meadows will speak with Mr. Pete Gallen to see if some of 
the technology funds for FY 2008/09 could be utilized for the project.  
 
Ms. Meadows will be attending the Data Security and Privacy Awareness workshop being 
held on the SCC Central Campus Tuesday, July 15, 2008.   The workshop is being 
sponsored by the System Office’s Information Technology Department. 
 
 
Book Inn/Purchasing: 
 
Book Inn: 
Textbooks and merchandise are arriving for fall term. The materials are being processed and 
stocked.  
 
Ms. Kris Sherbert is working with Dr. Chipley Bennett concerning the biology textbooks that 
have not been ordered yet.  All other textbook requests received have been ordered.  
 
The next Book Buy Back is scheduled for July 23 and 24 from 9:00 a.m. – 2:00 p.m. and 3:00 
p.m. – 6:30 p.m. each day. 
 
New cash register equipment is expected to arrive on Tuesday, July 22 and installed on 
Friday, July 25, 2008.  Budgetext does not expect any down time will be needed in the Book 
Inn during the installation process.  The older equipment is being kept by the College and is 
expected to be utilized at the Tyger River and Cherokee County campuses. 
 
Mr. Hutcherson reported that Ms. Felicia Foster is working on the request for assistance with 
cashiering and locating textbooks for the fall term.   
 
Purchasing:  
On Tuesday, July 1, 2008, Bids were opened for Grounds Maintenance at the Cherokee 
County Campus.   The lowest Bid was $32,300 per year. 
 
Information is being gathered and forwarded to Columbia to advertise for Bids for Pumps and 
Valves, at an estimated cost of $23,000, Variable Speed Motors, at an approximate cost of 
$17,500, and Cooling Tower, anticipated cost of $48,500, for the College’s new chiller 
system.  Also, equipment for the new Bistro area in the East Building Cafeteria, part of the 
Culinary Arts renovations project, is being submitted at an estimated cost of $40,000.  
Advertisements for Bids are expected to be published on Tuesday, July 8, 2008. 
 
 
Business Office: 
Auditors have requested a list of student account balances as of June 30, 2008.  They will 
use the list for confirmation letters.  Problems were experienced in printing student 
statements through this date since some students had also pre-registered for fall term.  
Information Technology staff are aware of the situation and are working on resolving the 
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problem.  Business Office staff has begun manually modifying the statements generated by 
deleting the fall term student information.  
 
It is anticipated the last batch of checks, dated June 30, 2008, for the FY 2007/08 will be 
processed on Friday.  Before the year-end final postings can be completed, staff will need to 
address outstanding items and the part-time payroll postings for July 15, 2008.  Staff is also 
working on posting to the departments (staff, faculty, educational, etc.) expenses for FSD 
tuition, telephone charges, and computer expenses.   It is expected to take several weeks 
before the final postings are completed. 
 
Ms. Smith is working with Dr. Rita Melton to expend the Allied Health Allocations.  All of the 
funds are expected to be spent, but Ms. Smith will check to see if all funds must be spent in 
the FY 2007/08 or if some can be carried over. 
 
Invoices are being requested for items that may not be delivered until mid July or later so 
they can be booked on the system for FY 2007/08 and dated prior to June 30, 2008.   These 
items will not be actually paid for until the items are received. 
 
The 2007/08 year end close out should be completed by mid August. 
 
Ms. Barbra Suttles completed and submitted the reimbursement reports, primarily for grants 
and for the State System, that were due July 7, 2008.   
 
Ms. Lynn Dale will tour representatives from Gateway around the SCC Tyger River and 
Central campuses. Meetings with key College personnel that would be involved in the 
program are being scheduled as part of their visit.  Ms. Smith will meet with the Gateway 
representatives on Wednesday, July 16, 2008, concerning their guidelines on handling 
program funds.  The program is designed to assist high risk drop outs.   
 
Financial Aid (Pell and Lottery) awards will come over on Monday, August 4, 2008.  Loans 
are not expected to come over until Friday, August 8, 2008.  Students will not be able to 
make purchases in the Book Inn until after the loans are brought over, but those with financial 
aid awards should not have any problems purchasing their textbooks and supplies.  Mr. 
Hutcherson will make flyers and post them in the Book Inn.  
 
The College’s tuition fees will be increasing fall term 2008.  It is anticipated that students with 
Pell grant awards will have sufficient funds to pay for tuition, but could have problems 
purchasing textbooks.  Lottery funds can not be used to purchase textbooks.  It is expected 
that we will have an increase in the number of students that will have to pay out of pocket for 
their textbooks, or at least a larger portion than in past terms.   
 
 
Human Resources (HR): 
Drafts of the College’s Pay Plans for FY 2008/09 were sent to Ms. Debbie Daugherty at the 
System Office for approval Monday, July 7, 2008.   Information concerning the State’s 1% 
cost of living increase for full-time employees has been shared by e-mail.   
 
Memos are expected to be distributed before the end of July to individual employees 
reflecting their salary increase for the 2008/09 year.   Discussions are being held concerning 
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temporary employee increases.  Once final decisions are made it will be shared with 
supervisors.  
 
The Recognition Committee is working on guidelines and criteria for an awards program on 
campus that is expected to be implemented fall term.  Information has been gathered from 
other Colleges on the types of programs they offer.   
 
The Human Resources Newsletter, HR Highlights, has been well received by faculty and 
staff.  Updates to employee benefits will be published, as well as, information concerning the 
Recognition, Wellness, and Faculty and Staff Development Committees.   
 
Currently, 4 faculty have been hired, with interviews for 2 other faculty positions being 
conducted.  The Civil Engineering Technology program may be discontinued.  The two 
positions for the program could be utilized for other faculty position needs.  
 
A large number of applications have been received for the Academic Advising position.  
Interviews are being scheduled.  
 
Human Resources staff is compiling requests submitted for Reclassifications and In–Band 
increases.  When the report is finalized it will be shared with Dr. Dan Terhune for review and 
approval.  
 
The first New Employee Orientation (NEO) for FY 2008/09 will be held Friday, August 8, 15, 
and 22, 2008.  A fourth session for faculty will be held on the 29th.  EPMS training has been 
conducted for employees hired since the last NEO, rather than wait until the August NEO 
sessions. 
 
An updated list of College vacancies will be provided to Mr. Giles for distribution at the next 
President’s Council meeting.     
 
Even though there have been a few set backs, the College’s transition to the EPMS and 
Automated Leave Systems are going well.  Training is being scheduled for employees.  
Upcoming EPMS Evaluations will be conducted utilizing the old process, but the EPMS 
Planning documents will be completed on the new computer software program.  The College 
will also be implementing universal evaluation dates.  
 
Ms. Eaker is serving on the Emergency Awareness Committee.  The Committee is 
researching the Pandemic Influenza and what actions the College would take if there was an 
outbreak at the College.   
 
 
Physical Plant: 
Projects under way include: 

 The Culinary Arts project is expected to be completed in mid August.  Equipment 
needed for the area is being Bid. 

 The new parking lot (across from Library in the former tennis court area) is high on 
the project priority list and is expected to be completed prior to fall term classes 
beginning.  
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 Advertisement for Bids for the Chiller project and other pieces of equipment 
necessary for installation is expected to be published soon.   

 The Gaines Building renovation project for Corporate and Community Education 
has been put on hold by the SC State Budget and Control Board.  Renovation 
projects will be discussed again at their November meeting.  

 A renovation priority in the East Building is the E-44/45 lab and office.  The project 
includes the abatement of asbestos tile and retiling, to be completed before 
students return in August.  Additional renovations are being planned for the 
Industrial Maintenance Technology areas to include painting, lighting upgrades, 
and floor finishing, probably during December break.  

  
Cherokee County Campus (CCC): 

 Landscaping along Crawford and Campus Drives are about 80% complete.  Project 
completion is expected in November when additional tree plantings are scheduled.   

 
Tyger River Building (TRB): 

 Master Precision Global is operating on a regular schedule. 

 The electronic brick tower sign has been installed and masonry work on the base 
was completed last week.  Once the electrical work is finished the sign will be 
operational.  

 
 

Business Affairs: 
President’s Council has finalized the FY 2008/09 budget.  They are awaiting year end reports 
through June 30, 2008, before making departmental allocations.   Business Affairs’ 
supervisors should expect the same budget allocation as last year, unless there were new 
expenditure items identified for the upcoming year.    
 
The FY 2008/09 budgets are being calculated based on a 5% student increase.  It is 
expected the College will meet or exceed this projection.    
 
SCC has a larger than normal contingency, $350,000, which is about $200,000 more than 
normal.  State budget cuts are anticipated after November elections.  It is hoped the 
contingency will cover a possible mid-year budget cut and departmental budgets will not have 
to be cut.  
 
Publishers are expected to increase textbook costs in 2009.  This will have a direct impact on 
the Book Inn’s textbook costs.  
 
This is a very busy time of the year for all and there is a lot to be accomplished before fall 
term begins.   
 
Recorded by: 
 
 
Robin Cochran, CPS 
Administrative Assistant 


