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Business Affairs’ Staff Meeting Minutes 
Tuesday, March 18, 2008 

Room 127, Cherokee County Campus – Academic Building 
 
         

Present: Robin Cochran, Regina Eaker, Henry Giles, Cecil Hutcherson, 
Cassandra Meadows, Myra Smith and Ray Switzer 

 
 
Administrative Services: 
 
Ms. Alyson Goff, SC Commission on Higher Education, and Mr. Charles Shawver, SC State 
Budget & Control Board, will meet with Ms. Meadows, Mr. Switzer and Mr. Giles to review the 
College’s Comprehensive Permanent Improvement Project (CPIP) document on Wednesday, 
March 19, 2008.  The 2 ton chiller project will be removed from the FY 2008/09 CPIP. The 
revised document will be forwarded to Mr. Giles for his review and signature before being 
resubmitted to the State Office.    
 
Ms. Meadows has received and distributed a revision to the State’s policy concerning the 
Freedom of Information Act.   Ms. Meadows will follow-up with Ms. Susan Chastain concerning 
references to local procedures. 
 
The Institutional Effectiveness Council will meet at 11:00 a.m. in room 109 of the Dan Lee 
Terhune Student Services Building on Friday, April 11, 2008.  Ms Meadows and Ms. Smith 
serve on the Technology Sub-Committee and Ms. Eaker serves on the Environmental Study 
Sub-Committee. 
 
Mr. Jeff Hunt is planning an SCC Applied Technology Summer Camp for middle school aged 
children (13 – 15 years of age) to familiarize them with technology careers.  Ms. Meadows will 
check to see if a rider on the College’s insurance policy will need to be issued to cover the 
students participating in the event the week of June 9 – 12, 2008.  
 
Mr. Daryl Smith is working with the Cherokee County Alliance of Visual Artists to borrow art 
work and exhibit it at the Cherokee County Campus.  An agreement is being drafted.  Ms. 
Meadows will follow-up to see if the art work would be covered under the College’s current 
insurance policy or if additional coverage will need to be purchased.  
 
 
Business Office: 
 
Ms. Smith provided information on the LINK Program being coordinated by Ms. Lynn Dale with 7 
local school districts.  The program allows for a set number of students per district, who are 
considered a high risk for dropping out, to take dual credit classes towards an SCC General 
Technology Certificate. There are a total of 25 slots being shared by the 7 school districts.   
 
Tuition will be the same for College LINK students as other in-county SCC students.  LINK 
students will be required to enroll in a minimum of 12 credit hours per semester, will qualify for 
Lottery Tuition Assistance, and are responsible for the $20 enrollment fee.  The sponsoring 
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District will contribute $1,500 per student per semester, fall and spring, to help cover the 
balance of tuition as well as operating costs.  The SCC Foundation will assist with textbooks for 
LINK students.  Transitional Studies and general education course textbooks, in most cases, will 
be loaned to the students each term. 
 
A Counselor position is expected to be created to support the program.  Student records and 
financial data will have to be processed manually, which will create challenges for the Business 
Office and Admissions.   A similar program, Gateway, has been undertaken at Tri-County 
Technical College.  SCC was not eligible for this program. 
 
Ms. Smith is gearing up for the College’s Year End and the upcoming meetings on Budget 
Planning which will begin Friday, April 4, 2008.  Ms. Smith and Ms Eaker are working on salary 
information that will be needed for the budget planning process. 
  
A meeting will be scheduled with Physical Plant to discuss the Plant Fund projects and fund 
balances. 
 
 
 Book Inn/Purchasing: 
 
Book Inn: 
The majority of textbooks ordered for summer term have arrived, have been processed and 
have been placed on the shelves. 
 
Final preparations are being made for inventory to be conducted the week of March 31 – April 4, 
2008. 
 
Purchasing:  
The College’s security services have been awarded to Defender Services, effective Friday, 
March 14, 2008. 
 
The tower sign for the Tyger River Campus is expected to be advertised Thursday, March 20, 
2008 and the bid opening is expected to be held Tuesday, April 22, 2008. 
 
Pre-bid is expected to be conducted Thursday, March 27, 2008, for the College’s banking 
services with bid opening on Tuesday, April 8, 2008.  A review panel will need to be identified to 
review the bids. 
 
Mr. Stephen Steese will be participating in purchasing training in Atlanta, Georgia on March 24 
& 25, 2008. 
 
 
Human Resources (HR): 
 
The seven new faculty positions, recently approved, are being posted and advertised.  The 
positions will be filled, depending on funding. 
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Other positions currently open include HVAC-R Program Coordinator, Director of SCC Online, 
CCE Program Coordinator, Evening Director at CCC and an Administrative Assistant position in 
Physical Plant. 
 
The FSD Committee met Monday, March 17, 2008, to discuss plans for the upcoming 
Administrative Professionals Day on Wednesday, April 23, 2008.  The activity will be held at the 
Piedmont Club.   
 
A Reception is being planned for Retirees and State Service Award recipients on Monday, April 
28, 2008, at 2:30 p.m. in the Community Room of the Health Sciences Building    
 
The Wellness Committee is beginning their discussions for a Year End Celebration, pending 
funds being available.  
 
Ms. Eaker will be leaving this afternoon to attend the HR Peer Group meeting at Myrtle Beach 
and will return Thursday evening, March 20, 2008.  
 
Ms. Sharon Colcolough at Tri-County Technical College is currently testing the new Leave 
System and will share the preliminary findings with the other Colleges interested in the system. 
 
An employment offer has been extended for the Upstate Regional Education Center 
Coordinators’ position.    
 
 
Physical Plant 
 
With the announcement of Ms. Peggy Martin’s retirement, some reorganizational opportunities 
will be researched, and the position description will be revised, as needed, before the position is 
advertised. 
 
Mr. Switzer shared that Mr. Tommy Bulman will be coordinating several new projects, New 
Parking Lot, Culinary Arts renovations in the East Building and the 800 Ton Chiller project. 
 
The old East Building Cafeteria area is being cleared and renovated to house the College’s 
Culinary Arts program. 
 
It is hoped that once a new parking lot is complete, projected by fall 2008, it will eliminate 
students parking along the Frontage Road in front of the College.    
 
Cherokee County Campus (CCC): 
The SCC Foundation is exploring ideas of additional building and revenue resource 
opportunities on their property at the CCC.   Mr. Bill Mayrose is chairing this Committee  
 
Tyger River Building (TRB): 
Activities for the three current projects are on schedule. 
. 
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Business Affairs: 
 
Before the staff meeting began, Ms. Cynthia Duncan led the group on a tour of the Academic 
Building on the Cherokee County Campus.    
 
Items covered during the President’s Council meeting Monday, March 17, 2008 

 Agenda items for the Commission meeting were reviewed. 

 Mr. Giles shared a copy of the Budget Planning session meeting dates, noting a date 
change from May 23 to May 30, 2008. 

 Mr. Ron Jackson distributed copies of a revised procedure, V-40.4 Admission of 
International Students for review and comments.    

 Ms. Lynn Dale and Mr. Mike Forrester shared a draft of materials proposed to be 
shared with those interested in the Small Business Incubator Program at the Tyger 
River Campus.  

 Ms. Lynn Dale provided a briefing of the LINK program and requested approval of the 
Memorandum of Understanding. 

 
Monday, March 17, 2008 Commission Agenda Items 

 A 2007 report was shared reflecting nine month salaries of faculty members in the 
State System.  It was recommended that Commission members approve a tuition 
increase of $60, effective fall 2008, to allow the College to increase the average 
salary of faculty at SCC.  The Commission approved a $60 tuition increase with funds 
generated from this increase be used to assist in increasing faculty salaries and new 
faculty positions. 

 Mr. Giles provided an update of the College’s financial standing.  The College’s 
budget looks good and is approximately $300,000 under projected estimates.   

 The Chamber of Commerce’s Business After Hours will be held Thursday, March 20, 
2008 at the Chapman Cultural Arts Center beginning at 5:30 p.m.   This activity is 
being hosted by the College and the Chapman Cultural Arts Center.  The next 
Business after Hours will be held at the Cherokee County Campus on Thursday,  
April 17, 2008. 

 The next Commission meeting will be held Monday, April 21, 2008. 
 

Supervisors were reminded to submit a draft copy of their responses to the recent Services 
Areas Survey to Mr. Giles for review.  The Business Affairs’ responses will be unified and 
returned to the supervisors so they can submit their finalized reports to Ms. Pat Abel prior to the 
deadline of Friday, March 28, 2008.  
 
A1% state employee salary increase for FY 2008/09 has been recommended.  Any salary 
increase approved will have to be funded from the College’s operating funds since no additional 
funds are provided by the State. 
 
Supervisors were asked to submit any problems being experienced with office furniture 
purchased from Young’s Office to Mr. Giles.  He will collect the responses submitted and share 
them with Ms. Tiffany Earle, representative with Young’s Office.   
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Mr. Giles shared that the decision has been made to close the College at 5:00 p.m. the week of 
spring break, March 31 – April 4, 2008.  Special arrangements have been made for Corporate 
and Community Education classes scheduled to meet. 
 
Ms. Cochran shared an update of the plans she and Ms. Sheri Johnson have scheduled for Ms. 
Peggy Martin’s Retirement Drop In on Tuesday, March 25, 2008, at 4:00 p.m. in the 
Commissioners’ Dining Room of the Dan Lee Terhune Student Services Building.   
 
Recorded by: 
 
 
Robin Cochran, CPS 
Administrative Assistant 


