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Business Affairs’ Staff Meeting Minutes 
Tuesday, September 11, 2007 

8:30 a.m., Room 315 – Student Services Building 
 
 
Present: Robin Cochran, Henry Giles, Sharon Hammonds, Cecil Hutcherson, Peggy Martin, 

Cassandra Meadows and Myra Smith 
 
Absent: Regina Eaker and Ray Switzer 
 
 
Auxiliary Services: 
 
Vending machines have been delivered and set-up at the Cherokee County Campus (CCC).  
Ms. Meadows will visit the campus on Thursday to ensure the machines are operational and 
stocked prior to classes beginning on Monday, September 17, 2007. 
 
The Facilities Report will be shared with President’s Council members for a final review before 
the information is pulled by Columbia on Monday, October 15, 2007.  PC members will be asked 
to verify the room use and number of stations in their area of responsibility. 
 
Ms. Meadows is finalizing the paperwork to insure the Academic Building on the CCC for 
$3,750,000 which includes the structure and engineering costs. 
 
An additional commission check of $75 is expected to be received from Canteen Services.   Ms. 
Meadows shared two separate commission checks will be received in the future.  One for the 
Tyger River and Central Campuses – serviced out of Greenville and one for the Cherokee 
County Campus which will be serviced out of Forest City, N.C.   
 
On Wednesday, September 5, 2007, Duke Sandwich Company served 94 students/staff 
between 11:00 a.m. – 2:00 p.m. totaling approximately $400. 
    
 
Business Office: 
 
The Business Office is finishing up with the financial audit.  Ms. Smith requested a list of the 
student files pulled for Perkins by the auditors be faxed to Mr. Giles’ office so it can be shared 
with Ms. Leila McKinney.  A briefing meeting has been scheduled for 2:30 p.m. this afternoon 
with Mr. Ben Kochenower, Mr. Giles and Ms. Smith.  On Wednesday, September 12, 2007, at 
8:30 a.m. Mr. Kochenower will meet with Dr. Dan Terhune, Mr. Gary Towery and Mr. Giles to 
discuss the audit. 
 
FlexStart open registration will be held at the Tyger River Campus (TRC) on Wednesday, 
September 12, 2007, and at the CCC on Thursday, September 13, 2007.   Ms. Cynthia 
Champion and Ms. Smith are scheduled to cover the financial registration activities at TRC and 
Ms. Barbara Suttles will cover at CCC.    
 
Corporate and Community Education (C&CE) is now live in Lumens.   Their new software 
program is not connected to Datatel; therefore, no financial records can be pulled by the 
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Business Office.   Ms. Smith is working with representatives in C&CE on how to prepare 
deposits, invoices, refunds, etc. that must be completed. 
 
Budget allocations are being prepared following the Budget Session held Friday, September 7, 
2007.  Departmental allocations will be shared with President’s Council members as soon as the 
information is finalized. 
 
Ms. Smith received a telephone call from Ms. Lynn DeFiori with the Finance Division at the 
State Office concerning the balance of $10,000 in the Life Sciences Funds.  Ms. DeFiori felt 
since the A-1 had been closed out for the West Building HVAC Renovations that the balance 
could not be utilized by SCC for other projects and would need to be returned to the State.  Mr. 
Giles will follow-up with Mr. Scott Ludlow, Vice President of Finance, at the State Office and 
share the outcome of the conversation with Ms. Smith.   
 
 
Book Inn/Purchasing: 
 
Book Inn: 
Textbooks needed for FlexStart registration at the TRC and CCC campuses are being 
transported to the locations for students to purchase.  Information Technologies staff are moving 
the cash registers to the appropriate locations.  Textbooks are still selling well and are all in, with 
the exception of some specialized computer textbooks.  The delay in receiving these textbooks 
was known before registration. 
 
The process for ordering textbooks for spring term 2008 has begun in the Book Inn.   
 
Purchasing:  
Activities in purchasing are going well. 
 
The Pre-Bid Conference is scheduled for Wednesday, September 26, 2007, for the College’s 
Fire Protection System.  It is anticipated to cost $5,000.  Bid Openings will be conducted 
Thursday, October 4, 2007. 
 
Procurement is working with Ms. Kim Golightly to purchase a Planmeca XC-1102 Proline Digital 
Plan/Ceph X-Ray machine through the State.  It is expected to cost more than $55,000. 
 
An advertisement for a Request for Proposal is expected for advertising strategies for SCC to 
procure a vendor to implement an online web advertising campaign through search engines.  
Costs are estimated to be approximately $12,000 per year. 
 
 

Human Resources (HR): 
 
In Ms. Eaker’s absence, Ms. Sharon Hammonds provided an update of activities in Human 
Resources. 
 
Ms. Hammonds shared an update of the current position openings:  interviews are being held 
for the Assistant Custodial Supervisor, Computer Technician and Trades Specialist positions.  
Applications are being accepted for Administrative Assistant positions in the President and Vice 
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President for Student Services areas.  Applications will be accepted until the following positions 
are filled:  Nursing Department Head, Nursing and Spanish Instructor. 
 
A New Employee Orientation is being planned for October.  The dates and additional details will 
be shared as they become available. 
 
The Annual Benefits Fair will be held Monday, October 1, 2007, from 11:00 a.m. – 2:00 p.m.  in 
the Commissioners’ Dining Room of the Student Services Building.  Ms. Susan Crocker is 
sharing details with employees by e-mail. 
 
Costco representatives will be on campus Friday, September 14, 2007, from 10:00 a.m. - 12:00 
noon to share information concerning their merchandise and offer membership incentives.  
 
Ms. Hammond is working with Mr. Stephen Steese to schedule Procurement Training on 
Monday, October 1, 2007, for new managers and employees that have made unauthorized 
procurements in the last year. 
 
Human Resource staff is working with Information Technologies to renew the College’s Security 
Certificate for the Electronic Application Process. 
 
 
Physical Plant 
Ms. Peggy Martin, in Mr. Switzer’s absence, shared an update of the current projects in Physical 
Plant. 
 
Interviews for the Trades Specialist position have been scheduled for Monday, September 17, 
2007.    
 
HVAC controls in the Ledbetter Building are going to be changed out to assist with recent 
problems experienced in the building. 
 
The auditors visit with Physical Plant went well last week.   
 
Cherokee County Campus (CCC): 
The sewer line to the Academic Building has been completed.  The Certificate of Occupancy 
has been granted and is expected to be received in the US mail in the next few days. 
 
The Academic Building is looking good.  Work continues on the punch list items. 
 
Classroom furniture for the Academic Building has been delivered and installed.  Equipment for 
the biology lab is expected to be delivered Monday, September 17, 2007. 
 
Mr. Daryl Smith and Ms. Cynthia Duncan’s office move from the Business Training Center Building 
to the Academic Building is expected to be completed this week. 
 
Academic classes will begin in the new facility on Monday, September 17, 2007, as planned. 
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Tyger River Building (TRB): 
1. Front Office Renovations – The comments received from the State Engineers 

Office, relating to renovations in this area, are being reviewed.   
2. Club South Volleyball, Inc., Temporary Lease of Warehouse Space – 

Discussions are continuing concerning this project.   
 
 
Business Affairs: 
 
On Friday, September 7, 2007, during the Budget Session, allocations were set using an 8% 
growth in enrollment.  Current FTE is approximately 5% and enrollment is up approximately 3%.   
It is anticipated once FlexStart registration is complete the enrollment numbers will increase. If 
needed, the budget allocations will be reviewed again after spring term 2008 registration. 
 
The FY 2007/08 departmental budget allocations will be distributed soon. 
 
Ms. Martin was asked to work with Mr. Switzer and appropriate staff to provide a 2-3 sentence 
overview/description of the items listed on the proposed Plant Fund projects.  During a recent 
meeting the Commission asked for additional information about Plant Fund projects.  It is 
anticipated the information will be shared at their meeting Monday, October 15, 2007. 
 
Due to higher costs than originally anticipated for modifying the TRB area to be leased by Club 

South Volleyball, Inc. to bring the area up to general occupancy codes, Club South may withdraw 
their lease request.   
 
An announcement is anticipated on Wednesday, September 12, 2007, concerning SCC’s new 
working partnership with Clemson University’s International Center for Automotive Research 
(ICAR) activities in the future. 
 
Submitted by: 
 
 
Robin Cochran, CPS 
Administrative Assistant 


