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Business Affairs’ Staff Meeting Minutes 
Tuesday, August 28, 2007 

8:30 a.m., Room 315 – Student Services Building 
 
 
Present: Robin Cochran, Regina Eaker, Henry Giles, Cecil Hutcherson,  

Cassandra Meadows, Myra Smith, Ray Switzer  
 
 
Auxiliary Services: 
 
On Tuesday, August 14, 2007, Canteen offered free beverages, Red Bull, to students.  Samples were 
also made available to employees stationed in the Arena Registration area.   Mr. Ron Jackson requested 
a contact’s name at Canteen so he could personally thank them for their support and contribution. 
 
New vending machines have been installed across campus.  The Kraft “Carry-Out Café” had problems 
after three days of service and had to be repaired.  During the repair process free samples of pizza, 
chicken fingers, french fries, etc. were made available in the West Building.  Hot food selections range in 
price up to $3.00 for chicken fingers.  
 
The two vending machines being supplied by Canteen for the SCC Foundation water have been 
installed, but not stocked.  
 
Once all of the vending machines are operational and the wireless system for credit cards has been 
installed in the West Building, Ms. Meadows will forward an e-mail to subscribers detailing the new 
vending options available. 
 
The Duke Sandwich Company offered a selection of sandwiches, salads, drinks, etc. in the East Building 
Cafeteria last week from 11:00 – 2:00 p.m.  Students were in line waiting for them to begin serving.  
Approximately 20 people had been served by 11:15 a.m.  At the request of several students, this week 
hotdogs and hamburgers will be included in the selections offered. 
 
    
Business Office: 
 
Even though no final numbers are available, it is believed there has been an increase in the number of 
students utilizing the Tuition Payment Plan this term. 
 
Business Office staff worked with the financial auditors that were on campus last week, along with their 
regular registration duties.  Ms. Smith has reconciled payroll to the general ledger and shared the 
information with Ms. Kathy Beach. 
 
The next major project for the Business Office will be processing the financial aid refund checks.  They 
are scheduled to go in the mail on Tuesday, September 4, 2007.  The Book Inn staff should be finished 
double checking the individual student financial aid charges by mid-week so the financial aid refund 
checks can be processed prior to the mailing deadline. 
 
Ms. Smith shared that the Business Office has been short handed the last week or so.  Ms. Maria Means 
has had a death in the family and Ms. Kathy Wilson’s husband has been hospitalized due to injuries 
received in a motorcycle accident.  Staff have worked together to ensure all areas have been covered. 
 
Ms. Smith is scheduled to attend South Carolina’s Certified Public Managers Training on August 29 - 30, 
and September 5 - 6, 2007, in Columbia. 
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Book Inn/Purchasing: 
 
Book Inn: 
Mr. Hutcherson thanked everyone for allowing their staff to assist in the Book Inn the past few weeks.  
Student purchasing activities increased as soon as Financial Aid was released and seems to have 
continued longer than in past years.   
 
Staffing needs, to include security, beginning with the release date of Financial Aid until the beginning of 
the second week of classes for spring term will be reviewed and scheduled in advanced of the spring 
2008 registration activities. 
 
Mr. Hutcherson is scheduled to meet with a group of Ms. Marcia Schenck’s computer technology 
students today at 11:30 a.m. to hear their concerns with textbooks.  Mr. Giles will be updated after the 
meeting. 
 
There were some problems experienced in textbooks not being readily available for purchase this term.  
Mr. Hutcherson and his staff have discussed the issues and developed strategies to address this in the 
future.  
 
The Arena Registration process seems to have gone well.   The only problem experienced for the Book 
Inn was the computers set-up to transfer student financial aid had to be moved to the Canteen area due 
to congestion behind the stairwell where they were originally set-up.  Mr. Hutcherson will check to see if 
only a keypad can be set-up in the future, instead of a keyboard, to alleviate problems with students 
using the computer for other purposes.  
   
Purchasing:  
Mr. Stephen Steese is on vacation this week and Mr. Hutcherson will be signing off on requisitions under 
$1,000 in his absence. 
 
On Friday, August 24, 2007, the Bid was awarded to Masstar Signs Corporation for the two Tower 
Electronic Signs at the Cherokee County Campus for $30,234. 
 
It is anticipated that the yearly Fire Alarm Inspections for all SCC campuses will be advertised Thursday, 
September 6, 2007, with a Pre-Bid Conference Wednesday, September 19, 2007, and Bid Opening 
Thursday, September 27, 2007. 
 
Procurement is working with Ms. Kim Golightly to purchase a Planmeca XC-1102 Proline Digital 
Plan/Ceph X-Ray machine through the State.  It is expected to cost more than $55,000. 
 
 
 
Human Resources (HR): 
 
A New Employee Orientation (NEO) was held August 6 – 9, 2007.  Three faculty members were not able 
to begin employment at the beginning of the fall term which will have an impact on their years of service 
in the future. This was noted on each of their employment letters.    
 
Positions still open include:  Spanish Instructor (to be filled for spring term 2008), Nursing Department 
Head, Nursing Instructor, RV Instructor (for Corporate and Community Education program at Cherokee 
County Campus), Director of Healthy Smiles, Administrative Specialist for Healthy Smiles, Custodial 
Assistant Supervisor, and Trades Specialist. 
 
The interviewing process has begun for the Computer Technician’s position 
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It is anticipated another NEO will be held in October 2007. 
The Adjunct Faculty Orientation was held Saturday, August 18, 2007, with approximately 20 – 25 
attending.  During the past few years, fall term orientation participants have numbered around 40. 
 
On Thursday, August 30, 2007, Ms. Susan Crocker and Ms. Eaker will attend the State’s Benefits 
Administrator meeting in Columbia. 
 
Ms. Sharon Hammonds attended an E-Recruiting training session August 22 – 23, 2007, at the State 
Office.   
 
Ms. Susan Chastain is setting up a meeting for Ms. Eaker, Information Technology staff and herself to 
visit the State Office for a demonstration on their Leave and EPMS/FPMS systems that are automated 
through the web. 
 
A Transitions Lifestyle Orientation for new participants is being scheduled for Wednesday, September 5, 
2007, at 12:00 noon in the Commissioners’ Dining Room.  The program is not just for weight loss, but 
living a healthier lifestyle.  There will be a $25 initial registration fee along with a fee of $12.50 per week.  
It is hoped this payment option will be more appealing to participants than a one time financial 
commitment.   
 
Ms. Cindy Bailey has developed a spreadsheet to assist in recording/tracking adjunct salaries and 
contracts.  The database, which will be added on to each year, will be utilized to assist in determining the 
College’s adjunct salary liabilities.  
 
Another database, being developed by Ms. Beach, will track lapsed salaries for budgeting purposes. 
 
The HR office has worked with 9 month faculty to provide an additional option for paying their insurance 
premiums over a 9 month period versus just the two month option used in the past.  This new option has 
been very popular, with the majority of faculty selecting the new payment option. 
 
 
Physical Plant 
 
Traffic flow on the Central Campus during the first week of classes seems to have gone well.  Due to the 
overflow of vehicles, the grassy area across from the Academic Library was utilized.  Some students, 
against Physical Plant’s advice, are parking along the Frontage Road.  Historically, overflow parking is 
not needed after the first few weeks of classes. 
 
Cherokee County Campus (CCC): 
On Wednesday, August 29, 2007, a representative from the State Engineers Office will be touring and 
inspecting the Academic Building.  It is anticipated that the representative will find everything in order and 
grant a Certificate of Occupancy.   
 
Delivery of furniture is expected to begin Tuesday, September 4, 2007.     
 
The sewer line connections are expected to be completed the week of September 3, 2007, along with 
finishing touches to the Academic Building.  Classes are expected to begin in the Academic Building on 
Monday, September 17, 2007.  
 
Trees are being removed along the property line near the Business Training Center Building.  After the 
trees are removed, installation of the polyvinyl fencing is anticipated to begin the week of September 3, 
2007.  
 
Tyger River Building (TRB): 
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There are three active projects at the TRB:  
1. Front Office Renovations – The State Engineers Office and Architect are addressing 

issues relating to renovations in this area. 
2. Club South Volleyball, Inc., Temporary Lease of Warehouse Space – The State 

Engineers Office and Architects are consulting to determine renovations that need to be 
made to make the area acceptable for occupancy.  Using the warehouse space for this 
purpose changes the code compliance regulations that must be met.  

3. 1986 Warehouse Space – A tenant is interested in leasing this area.  Steel modifications, 
to bring the area up to code compliance, are to begin August 30, 2007, and completed by 
Monday, October 1, 2007. 

 
Business Affairs: 
 
The College’s Procurement Card program will be moving from EAGLS to WORKS with the Bank of 
America.  Information will be shared as it becomes available.  The transition is expected to begin in 
September. 
 
All accidents on campus need to be reported to Public Safety so an incident report can be completed.   
Recently, two guests on campus attending work sponsored training sessions utilizing our facilities fell.  
Since the guests were not SCC students, but attending a work related function, any injuries they may 
have sustained needed to be reported to the Worker’s Compensation program with their employers. 
 
Mr. Giles shared a proposal, submitted by Stephen Steese, outlining a new required Procurement 
Training Program for new managers and employees that have made unauthorized procurements this 
past year was approved by the President’s Council.  During the FY 2006/07 nineteen employees 
accounted for a total of thirty-two unauthorized procurements.  Mr. Steese will work with Faculty and 
Staff Development (FSD) to schedule the training.  
 
During a conversation with Ms. June West, Mr. Giles suggested that an analysis of the sales on 
Wednesday at the Cuppa Cabeana versus other days of the week be conducted to see if Duke 
Sandwich Company being here on Wednesdays has an impact on the approximately 80 sales a day at 
the Cuppa Cabeana.  Posters will be placed in the East Building Cafeteria and other areas across 
campus listing the hours and items available at the Cuppa Cabeana.   The possibility of getting a credit 
card/debit swipe system for the Cuppa Cabeana is being researched. 
 
Monday, August 20, 2007, Commission agenda items included:  

 Dr. Sidlowski provided an overview of the Arts and Sciences program. 

 Commission Bylaws were amended to incorporate the College’s name change and other 
minor modifications. 

 New and modified Certificate Programs approved by consent agenda include:  Landscaping 
Management, Computer Support Specialist, Web Page Development, Architectural Computer 
Aided Drafting, Machine Tool Technology, Accelerated Pharmacy Technician, Basic 
Interpreting, Phlebotomy, Pharmacy Technician, Pre-Occupational Therapy Assisting, 
Therapeutic Massage, and Health Unit Coordinating 

 New and revised Policies approved by consent agenda include:  I-10 Accreditation, I-60 
Institutional Effectiveness, I-70 Institutional Research, I-100 Use of Human Subjects, II-80 
Solicitation and Distribution, III-102 Information Technologies Resources Management, IV-20 
Experiential Learning Credit, IV-30 Tutorial Learning Center Access, V-10 Student Academics 
– Discipline, V-20 Student Activities, V-40 Student Matriculation, V-50 Student Procedures, V-
60 Student Support Services, VI-500 Personal Benefits from Projects, and VII-10 Use of 
Buildings and Grounds.  The policy VI-500 Personal Benefits from Projects was pulled for 
discussion.  This policy was developed based on State Policy.  An employee cannot benefit 
personally from any project sponsored by the College unless the general public has the same 
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opportunity.  The horticulture department’s annual plant sell was given as an example of an 
approved activity. 

 A Financial Report was provided.  An overview of budgeted general revenues and expenses 
along with funds actually expended was shared.  This year an anticipated net of $163,000 of 
revenues over expenses is expected.  After the College’s 30 day operating expenses and 
leave liability are figured it is unlikely there will be funds available to transfer to the Plant 
Fund.  Plant Fund projects that have been submitted for the FY 2007/08 is estimated to be 
$750,000 – $1 million dollars.   

 
The next Commission meeting will be held on Monday, September 17, 2007.  Staff members were asked 
to forward topics to Mr. Giles to be included on the agenda as soon as possible.  Anticipated agenda 
items for Business Affairs include Financial Audit FY 2006/07, Financial Report, Plant Fund, Capital Fee 
Adjustments, and Policies III-60 Policies and Procedures Manual Update and VII-20 Parking. 
 
PC Meeting agenda items for Monday, August 27, 2007, were reviewed: 

 POL V-30 and PRO V-30.12 S.C. Teacher Loan Program Awarding was submitted by Mr. 
Ron Jackson and approved. 

 Daryl Smith provided an update on the Cherokee County Campus Academic Building 
progress.  Plan A reflects fall term classes beginning Monday, September 17, 2007.  If this 
deadline is not met Plan B will be implemented that would reflect classes beginning Monday, 
October 1, 2007.  Plan B would necessitate modifications to the calendar during the 
December holiday break.  Approximately 340 students have enrolled which equates to the 
equivalent of 100 FTE. 

 Active Admissions, a Datatel product, is being looked at for implementation at SCC.    The 
program has been heavily researched with many positive responses being received. 

 
Currently, fall term registration seems to be up approximately 4%.  Open registration for the flex-start 
classes will be held at the Tyger River Campus Wednesday, September 12, 2007 and at the Cherokee 
County Campus Thursday, September 13, 2007.  
 
A Budget Planning session has been scheduled for Friday, September 7, 2007, at 8:30 a.m. in room 253 
of the Ledbetter Building. 
 
Mr. Giles and Mr. Switzer will meet later today to further discuss Club South Volleyball, Inc.  
 
A press release is expected in the near future concerning a partnership with Clemson University ICAR 
and SCC. 
 
Grant applications are being submitted for financial support of a Union County training facility.  Union City 
officials prefer a facility be built on 21 acres along Highway 176 they have acquired.  Union County has 
approved $180,000 towards an annual operational budget. 
 
Submitted by: 
 
 
Robin Cochran, CPS 
Administrative Assistant 


