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Business Affairs’ Staff Meeting Minutes 
Tuesday, February 20, 2007 

8:30 a.m., Meeting Room in the Academic Library Building 
 
 
Present: Robin Cochran, Regina Eaker, Henry Giles, Cecil Hutcherson,  

Cassandra Meadows and Ray Switzer 
 
Absent:  Myra Smith 
 
 
Auxiliary Services: 
 
The insurance claim remains open for the lightening damage to the electronic sign on 
the brick tower.  
 
Damage to fencing, two separate incidents, have been reported at the Tyger River 
Campus.  Ms. Meadows will review the College’s property insurance policy to determine 
the deductible and how to proceed. 
 
The College’s student accident policy covers both registered academic and continuing 
education students.    
 
Ms. Meadows will work with Susan Crocker to learn about the College’s workers 
compensation claims and how they are reported and processed.  Ms. Meadows has 
been tasked with handling the student workers compensation claims. 
 
 
Book Inn/Purchasing: 
 
Stephen Steese will attend the National Institute of Governmental Purchasing (NIGP) 
training in Greenville on March 22 – 23, 2007. 
 
Bids are being accepted for printing/binding the 2007/08 College catalog.  Bids are 
scheduled to be opened March 13, 2007. 
 
Work continues in the Book Inn to prepare for inventory to be conducted the week of 
spring break.  Everyone was reminded that the Book Inn will be closed for business 
during inventory. 
 
 
Human Resources: 
 
Sharon Hammonds is reviewing the College’s Employee Assistance Program (EAP) 
information.  She will work with Stephen Steese to prepare the services to be re-Bid.    
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Cynthia Duncan has been hired for the Administrative Specialist position at the 
Cherokee County Campus.  She will begin her new duties on March 1, 2007. 
 
The Grants Director position has been filled.   Leslie Van Hoy will begin on March 19, 
2007. 
 
Interviews are being scheduled for the Disabilities Coordinator and Success Network 
Counselor position openings. 
 
Susan Crocker is chairing a Committee made up of administrators and support staff.  
The Committee will review the College’s customer service relating to the telephone 
system and options available on the telephone system that we may not be utilizing or 
aware of.  Weekly meetings may be held to brain storm ideas and develop a plan of 
action. 
 
Ms. Eaker attended the Human Resources Peer Group meeting Thursday, February 15, 
2007.  One of their major tasks was to review a group of State Policies and Procedures 
and make recommendations to the Chief Business Officers’ Peer Group for review and 
consideration.  Mr. Giles will receive a bound copy of their recommendations prior to the 
Chief Business Officers’ meeting scheduled March 29 – 30, 2007. 
 
 
Physical Plant: 
 
Demolition of the front office area at the Tyger River building is expected to begin soon. 
 
Closeout documents for the Academic Library are expected soon.  The final invoice will 
reflect any credits due the College. 
 
A generator recently donated to the College will be used as back-up for computer and 
telephone systems housed on the lower level of the Ledbetter building during 
emergencies.  Mike Forrester worked with Piedmont Natural Gas to get the generator, 
valued at approximately $100,000, donated to the College.  
 
The electronic message board on the brick tower taken down a few weeks ago is being 
re-worked.  It will be reinstalled around the end of February. 
   
Discussions continue with USDA, Horticulture department and SCC-Foundation 
representatives on renovations/modifications to the stream area located near the 
greenhouses that continue to erode during heavy rains.  
 
Mr. Switzer is working with Marion R. Griffin & Co., Inc. to obtain a current appraisal of 
the Dent Building and surrounding land owned by the College. 
 
A copy of the layout for a Union County building that may be utilized for training through 
the Center for Accelerated Technology will be shared with Mr. Switzer for review. 
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The Continuing Education building at the Cherokee County Campus is coming along 
well.   Foundation work continues on the Academic building.  
 
DHEC will be contacted about the notification of violations at the Cherokee County 
Campus Academic building site. Two of the three violations relating to storm water run 
off have already been corrected. 
 
 
Business Affairs: 
 
Before the staff meeting began, Margaret Green led the group on a tour of the new 
Academic Library.  The building has been well received and there has been a good deal 
of traffic at the Cuppa Cabeana by both the employees and students. 
 
At the President’s Council meeting on Monday, February 19, 2007, the agenda items for 
the Commission meeting were reviewed.  Along with sharing an update on the College’s 
financial standing, the Commission will be asked to approve the College’s Budget 
Requests for FY 2007/08 for Spartanburg and Cherokee County’s. 
 
The College’s current budget standing was discussed.  There will not be an immediate 
across the board budget cut at this time.  Each month the budget information will be 
reviewed and a decision will be made about additional budget cuts. 
 
Spring term headcount is down compared to the previous year. The summer term 
course offerings will be reviewed. It is expected course offerings will be increased 
instead of decreased as originally planned for summer 2007.  
 
Ms. Meadows will represent Business Affairs at the Technology Planning Committee 
meeting scheduled for February 23, 2007.   Business Affairs submitted two technology 
projects: 1) Energy Management System and 2) Automated Application System that will 
be included in the discussions. 
 
On March 2, 2007, at 8:30 a.m. Mr. Giles will attend the Institutional Effectiveness 
Committee meeting to defend the Business Affairs’ request for project funds. 
 
Submitted by,  
 
 
 
Robin Cochran, CPS 
Administrative Assistant 


