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 C - L - CR 
 2 - 0 - 2 

COURSE NUMBER: HRT 208 
 
PREREQUISITE(S): None 
 
CO-REQUISITE(S): None 
 
COURSE 
DESCRIPTIONS 

This course is a study of personnel management and 
business practices necessary to operate a horticulture 
enterprise.  Communication skills, interpersonal relations, 
problem solving, team building, budget construction and 
governmental requirements are included in this course. 

 
REFERENCE(S): None 
 
OTHER REQUIRED 
MATERIALS, TOOLS, 
AND EQUIPMENT: 

3-ring binder notebook  
Composition book 

 
METHOD OF 
INSTRUCTION: 

This course will be taught by lecture, demonstrations, 
handouts, and projects. 

 
GRADING SYSTEM: 90 - 100 = A 

80 - 89 = B 
70 - 79 = C 
60 - 69 = D 
Below - 60 = F 
 

 
GRADE 
CALCULATION 
METHOD: 

Unit I – Journal Entries, Class 
Attendance, Participation 

= 100 Points 

Unit II – Speaker Report, Quiz – 
Personnel Management 

= 100 Points 

Unit III – Speaker Reports, Quiz – 
Marketing, Record keeping 

Unit III – Speaker Reports, Quiz – 
Accounting, Business Requirements, 
Financing 

= 
 
 
= 
 

100

     
    100

Points 
 
 
 
Points 

Total Points  400 Points 
 
ATTENDANCE 
POLICY: 

Students are responsible for punctual and regular attendance 
in all classes, laboratories, field trips, and other class 
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 activities.  The College does not grant excused absences; 
therefore, students are urged to reserve their absences for 
emergencies.  When illness or other emergencies occur, the 
student is responsible for notifying instructors and completing 
work missed. 
 
Except in extenuating circumstances with approval by the 
division dean, instructors withdraw students from class when 
80 percent attendance is not maintained.  If a student 
exceeds the allowable attendance, the instructor will 
withdraw the student and award a grade of “W” or “WF” 
based upon the student’s academic standing at the last date 
of attendance. 
 
Students are tardy if not in class at the time the class is 
scheduled to begin.  Tardy students are admitted to class at 
the discretion of the instructor.  
 
Absences for Religious Holidays:  Students who are absent 
from class in order to observe religious holidays are 
responsible for the content of any activities missed and for 
the completion of assignments occurring during the period of 
absence.  Students who anticipate their observance of 
religious holidays will cause them to be absent from class 
and do not wish such absences to penalize their status in 
class should adhere to the following guidelines: 
 

1. Observance of religious holidays resulting in three or 
fewer consecutive absences:  Discuss the situation 
with the instructor and provide written notice at least 
one week prior to the absence(s).  Develop (in writing) 
an instructor-approved plan which outlines the make 
up of activities and assignments. 

 
2. Observances of religious holidays resulting in four or 

more consecutive absences:  Discuss the situation 
with the instructor and provide the instructor with 
written notice within the first 10 days of the academic 
term.  Develop an instructor-approved plan which 
outlines the make up of activities and assignments. 

 
ACADEMIC 
CONDUCT:  
 

ACADEMIC DISHONESTY:  Students are expected to uphold the 
integrity of the College's standard of conduct, specifically in 
regards to academic honesty.  All forms of academic 
dishonesty including, but not limited to, cheating on 
assignments/tests, plagiarism, collusion, and falsification of 
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information will call for disciplinary action.  Disciplinary action 
imposed may include one or more of the following: written 
reprimand, loss of credit for assignment/test, termination from 
course, and probation, suspension, or expulsion from the 
College.  For further explanation of this and other conduct 
codes, please refer to the Student Handbook. 
 
CELLULAR PHONES AND PAGERS/BEEPERS:  Cellular phones, 
pagers and beepers are not permitted to be turned on or 
used within the classroom.  Use of these devices during 
classroom time will be considered a violation of the student 
code as it relates to “disruptive behavior.”   

 
CLASS/LAB 
PROCEDURES: 

This course will be taught using class discussion, reading 
assignments from trade publications, guest speakers, and 
application-type exercises. 

 
ACCOMMODATIONS: 
 

Students who need special accommodations in this class 
because of a documented disability should notify Student 
Disability Services. You may contact Student Disability 
Services by calling, (864) 592-4811, toll-free 1-800-922-
3679; via email through the Spartanburg Community College 
web site at www.sccsc.edu/SDS/; or by visiting the office 
located in the Dan Lee Terhune Student Services Building, 
room 112 of the Spartanburg Community College campus.  
By contacting Student Disability Services early in the 
semester, students with disabilities give the College an 
opportunity to provide necessary support services and 
appropriate accommodations. 
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COURSE 
COMPETENCIES & 
OBJECTIVES: 

Upon satisfactory completion of this course, the student 
will be able to: 
 

I. Demonstrate professional application of the affective 
skills of interpersonal relations, communication, team 
playing, and problem solving. 
1. Demonstrate techniques for proper on-job 

interpersonal skills. 
2. Demonstrate techniques for proper on-job 

communication skills. 
3. Demonstrate techniques for proper on-job team 

player skills. 
4. Demonstrate techniques for proper on-job problem-

solving skills. 
 
II. Relate the policies of proper and legal personnel 

management.. 
1. Write proper job descriptions and applications  
2. Utilize an effective process and meet legal 

requirements when interviewing. 
3. Meet legal requirements applying to wages and 

resolve other issues affecting salary and 
compensation. 

4. Explain the pros and cons of employee handbooks 
and methods of communicating policies.  

 
III. Describe those horticulture business management  

     practices that are required by law and those that are  
     important for a successful operation. 

1. Explain the impact of image and professionalism on 
a business, and techniques to develop a proper 
image. 

2. Employ various marketing techniques for a business. 
3. Develop a record keeping system for records that 

must be kept and those that are not required, but 
are beneficial to keep. 

4.  Use basic accounting principles to conduct business 
and meet tax requirements. 

5. Meet local, state, and federal requirements for small 
businesses and meet other non-required business 
needs. 

6. Explain financing for a small business. 
 

 


